Standard EOI Document


[image: image1.png]



Standard Expression of Interest (EOI) Document for Shortlisting of Consultants and Consulting Services

Procurement of Consulting Services 

(For National Consulting Services) 

Issued By: 

Department of Co-operatives
New Baneswor, Kathmandu
February, 2019
Expression of Interest 
(EOI)
Title of Consulting Services: Pre-feasibility study on establishment of medium-level sugar factory in Province 
Method of Consulting Service 
[National]
Project Name   : Co-operative Sector Strengthen Project
EOI: 01/2075/76
Office Name     : Department of Co-operatives
Office Address: New Baneswor, Kathmandu 

Issued on: 2075/11/15 BS
Financing Agency: Government of Nepal
Abbreviations
CV
- 
Curriculum Vitae

DO
-
Development Partner

EA
-
Executive Agency

EOI
-
Expression of Interest

GON
-
Government of Nepal

PAN
-
Permanent Account Number

PPA
-
Public Procurement Act 

PPR
-
Public Procurement Regulation

TOR
-
Terms of Reference

VAT
-
Value Added Tax

Contents
5A.
Request for Expression of Interest


6B.
Instructions for submission of Expression of Interest


7C.
Objective of Consultancy Services or Brief TOR


10D.
Evaluation of Consultant’s EOI Application


11E.
EOI Forms & Formats


121.
Letter of Application


142.
Applicant’s  Information Form


153.
Experience


184.
Capacity


185.
Key Experts (Include details of Key Experts only)




A. Request for Expression of Interest

Government of Nepal
Land Management, Co-operatives and Poverty Alleviation
Department of Co-operatives

Date: 2075/11/15
1. Government of Nepal (GoN) has allocated fund for Co-operative Sector Strengthen Project and intends to apply a portion of this fund for pre-feasibility study on establishment of medium-level sugar factory in Province 1, 2, 5 and 7 and Expression of Interest is invited for National consulting service for this work.
2. The Department of Co-operatives now invites Expression of Interest (EOI) from eligible consulting firms (“consultant”) to provide the following consulting services: The main objective of this pre-feasibility study is to assess economic, technical, organizational, environmental and partnership development aspects to establish and operation of Co-operative sugar factory and prepare a detailed implementable project.
3. Interested eligible consultants may obtain further information and EOI document free of cost at the address Department of Co-operatives, New Baneswor, Kathmandu during office hours on 2075.11.28 BS or visit www.deoc.gov.np .
4. Consultants may associate with other consultants to enhance their qualifications.
5. Expressions of interest shall be delivered to the Department of Co-operatives, New Baneswor, Kathmandu during office hours on 2075.11.29 BS. 
6. In case the last date of obtaining and submission of the EOI documents happens to be a holiday, the next working day will be deemed as the due date but the time will be the same as stipulated. 
7. EOI will be assessed based on Qualification 30, Experience 60, and Capacity 10 of consulting firm and key personnel. Based on evaluation of EOI, only shortlisted firms will be invited to submit technical and financial proposal through a request for proposal. 
8. Minimum score to pass the EOI is 60.
B. Instructions for submission of Expression of Interest
1. Expression of Interest may be submitted by a sole firm or a joint venture of consulting firms and the maximum number of partners in JV shall be limited to three.
2. Interested consultants must provide information indicating that they are qualified to perform the services (descriptions, organization and employee and of the firm or company, description of assignments of similar nature completed in the last 7 years and their location, experience in similar conditions, general qualifications and the key personnel to be involved in the proposed assignment).
3. This expression of interest is open to all eligible consulting firm/company/ organization. 

4. The assignment has been scheduled for a period of two months. Expected date of commencement of the assignment is 2075.12.25 BS.
5. A Consultant will be selected in accordance with the quality and cost based method.
6. Expression of Interest should contain following information: 

(i) A covering letter addressed to the representative of the client on the official letter head of company duly signed by authorized signatory.
(ii) Applicants shall provide the following information in the respective formats given in the EOI document:
· EOI Form: Letter of Application (Form 1)
· EOI Form: Applicant’s Information (Form 2)
· EOI Form: Work Experience Details (Form 3(A), 3(B) & 3(C))
· EOI Form: Capacity Details (Form 4)
· EOI Form: Key Experts List (form 5).

7. Applicants may submit additional information with their application but shortlisting will be based on the evaluation of information requested and included in the formats provided in the EOI document. 
8. The Expression of Interest (EOI) document must be duly completed and submitted in sealed envelope and should be clearly marked as “EOI Application for Short-listing for the pre-feasibility study on establishment of medium-level sugar factory (also mention package number).The Envelope should also clearly indicate the name and address of the Applicant. The completed EOI document must be submitted on or before the date and address mentioned in the “Request for Expression of Interest”. In case the submission falls on public holiday the submission can be made on the next working day. Any EOI Document received after the closing time for submission of proposals shall not be considered for evaluation.
9. Further more; please see the Expression of Interest notice published in Gorkhapatra National Daily, dated 2075.11.15 BS.
C. Objective of Consultancy Services or Brief TOR
1. The major determinants or design of this pre-feasibility study are as follows

k"j{;DefJotf cWoogsf] k|of]hgfy{ k|:tfljt demf}nf ;xsf/L lrgL sf/vfgfsf] 9fFrf b]xfoadf]lhd x'g] u/L k|f/lDes ¿kdf lgwf{/0f ul/Psf] 5 M–

-s_lrgL pBf]usf] k|rlnt dfgs -Norms_ cg';f/ …ldgL KnfG6Ú sf] pTkfbg k}dfgf -Scale of production_ sf/vfgfsf] x'g'kg]{Ù

-v_ pv' s[ifsx¿s} k|ToIf nf]stflGqs lgoGq0f /xg] u/L ljifout k|f/lDes ;xsf/L ;+:yfsf] txdf lrgL sf/vfgf v8f ul/g'kg]{ -cyf{t\ lhNnf, k|b]z jf s]Gb|Lo ljifout jf cGo ;ª\3 cyjf ljlzi6Ls[t ;ª\3sf] dftxtdf rNg] u/L lrgL sf/vfgf v8f ug]{ ljsNkdf ljrf/ ug'{ gkg{]_Ù

-u_;fwf/0ftof pv' pTkfbgsf] @% ju{ lsnf]ld6/sf] kl/ldlt -Perimetre_ nfO{ ;b:otfsf] cfwf/ If]q -Catchment area_ dfgL oyfzSo ef}uf]lns?kn] aLrsf] kfos kg]{ :yfgdf lrgL sf/vfgf cjl:yt xf];\ eGg] b[li6sf]0f lng'kg]{Ù

-3_ ;xsf/L ;+:yfsf] sfo{If]q klg j8f jf :yfgLo txsf] k|zf;sLo ;Ldfgf gx]/L v08 -u_ adf]lhdsf] pTkfbg If]q;Fu ldNbf]h'Nbf] x'g] u/L sfod x'G5 eGg] dfGg'kg]{Ù

-ª_ v08 -u_ adf]lhdsf] pTkfbg If]qleq clxNo} PseGbf a9L pv's} ljifout k|f/lDes ;xsf/L ;+:yfx¿ /x]sf eP PsLs/0f u/]/ Pp6} ;+:yfdftxt lrgL sf/vfgf v8f ug{ ;a} ;+:yfsf ;b:ox¿sf] ;Ddlt ldNg'kg]{Ù

-r_ pv'ljz]ifsf] df}h'bf k|f/lDes ;xsf/L ;+:yfsf] sfo{If]q v08 -u_ adf]lhdsf] pTkfbg If]qleqsf ;fy} aflx/;d]t kg]{ /x]5 eg] s]–slt aflx/ kg]{ /x]5 x]/L df]6fdf]6L ¿kdf @) k|ltzteGbf 36Lx'g] eP jf:tf gu/L a9L x'g] eP pv' pTkfbg gx'g] k"/} clg vf; u/L a];L dfqfdf pv' pTkfbg x'g] lgs6jtL{ efux¿ @) k|ltzt;Dd /fvL afFsLhlt lems]/ sfo{If]q ;+zf]wg ug{ ;b:ox¿ tof/ /xg'kg]{Ù

-5_ lrgL sf/vfgf :yfkgf ul/g] ;xsf/L ;+:yfdf pv' v]tL gug]{ s'g} klg 3/sf] JolQm ;b:o aGg gkfpg] t/ Psf3/sf PseGbf a9L dlxnf tyf k'?ifx¿ ;b:o aGg ;Sg] u/L ljlgoddf k|fjwfg /fVg'kg]{Ù

-h_ gofF ;xsf/L ;+:yf u7g ug]{ geP/ eO/x]sf vf; u/L e]nL agfpg] cflb s]xL g s]xL k|zf]wgtkm{ sfd yfn]sf cyjf cfˆg} kxndf s]xL g s]xL ug{ vf]lh/x]sf ;xsf/L ;+:yfx¿ dWo]df g} lrgL sf/vfgf v8f ug]{ ;Defjgf x]g'{ kg]{Ù

-em_ lrgL sf/vfgf :yfkgf cfof]hgfnfO{ ;fª\u7lgs cg'ej;Fu} klxnf] r/0fdf ;Vv/flb, bf];|f] r/0fdfvfF8;f/L / t];|f] r/0fdflrgL pTkfbg ug]{ u/L ljleGg r/0fsf] ljsf;qmddf klg lng ;lsg]Ù

-`_ lrgL pTkfbg k|ljlw cGt/f{li6«o ¿kdf k|lt:kwL{ cTofw'lgs -State of art_ 5fGg], pko'Qm k|ljlw -Appropriate technology_ sf gfddf d]l;gn] ug'{kg]{ sfdhltdf Dofb u'h|]sf] d]l;g pkof]u gug]{ t/ d]l;g;/xsf] sfdxft}n] ug{ ;lsg] pTkfbgsf k|v08x¿df d]l;g g/fVg] b[li6sf]0f lng'kg]{Ù

-6_ :jb]zL lrgL ldnx¿ k|lt:kwf{Tds x'g g;Sgfsf d'Vo sf/0fx¿df pv' k|zf]wgsf qmddflgl:sg] ;xpTkfbgx¿ -Byproducts_ sf] /fd|f] pkof]udf sdL klg /x]sf] tYonfO{ b[li6ut u/L To;df ljz]iftM Wofg lbg'kg]{Ù

-7_ v08 -6_ adf]lhd pkof]uL ;xpTkfbgsf] ;Defjgf x]bf{ k]o dlb/f pTkfbg gu/L cf}Bf]lus l:k|6-Industrial alcohol_ dfq pTkfbg ug]{ ;xsf/L k/Dk/fsf] Vofn /fVg'kg]{Ù

-8_ lrgL sf/vfgfn] pTkfbg ug{] cltl/Qm lah'nL :yfgLo ;d'bfodf ;b:osf ;fy} u};;b:o;d]tnfO{ ;x'lnoto'Qm t/ Pp6} b/sf] z'Nsdf pknAw u/fP/ ;fd'bflos ;/f]sf/ b;f{Og'kg]{Ù / ;Dej eP /fli6«o u|L8df hf]8g ;lsg] tkm{ klg ljrf/ ug]{,

-9_ lrgL sf/vfgf jftfj/0f–d}qL ¿kdf aGg'sf ;fy} rNg'kg]{ tyf Wjlg, jfo', hnnufotdf k|b"if0fug]{ cf}Bf]lus pT;h{g pRr sf]6Lsf] ;+oGq jf ljlwaf6 z'4Ls/0f u/]kl5 dfq la;h{g ug]{ Joj:yf ldnfpg'kg]{Ù

-0f_ ;xsf/L ;+:yfn] cfˆgf] sfo{If]qleq ;b:ox¿sf] dfq pv' vl/b ug{ ;Sg] -cyf{t\ gfafns eP/ ;+:yfsf] ;b:otf lbg gldNg] 3/sf] afx]s sfo{If]qleq u}/;b:osf] pv' vl/b ug{ g;Sg]_ tyf sfo{If]qaflx/ cGt/;xsf/L ;xof]usf] l;4fGtcg';f/ u}/;b:osf] pv' vl/b ug'{ kbf{ hDdf vl/bdf ;fwf/0ftof @) k|ltztsf] ;Ldf gfWg gx'g]Ù 

-t_ v08 -0f_ adf]lhd sfo{If]q aflx/ u}/;b:osf] pv' vl/b ug'{ kbf{ ldn 9f]sfsf] d"No -Factory gate price_ df ;b:o / u}/;b:oaLr ;dfg b/ sfod ug'{kg]{ /

-y_ PsLs[t ;xsf/L ;]jf -Integrated co-operative services_ sf] cjwf/0ff cg'¿k ;+:yfn] cfˆgf ;b:ox¿sf] pv' vl/b Pj+ k|zf]wg ug{'sf ;fy} pv' v]tLdf s]lGb|t eP/ pTkfbg ;fdu|L -Production inputs_,k|fljlws /]vb]v clg hDdf sf/f]af/sf] #) k|ltzt ggfWg] u/L lgoldt art kl/rfng ug{ ;Sg] .

2. The main objective of this pre-feasibility study is to assess economic, technical, organizational, environmental and partnership development aspects to establish and operation of Co-operative sugar factory and to prepare a detailed implementable project proposal.

Following are the specific objectives of this study:-

-s_ lbOPsf] k|b]z cGtu{tsf pv' pTkfbsx¿sf] ljifout ;xsf/L ;+:yfx¿sf ;fy} :yfg ljz]ifsf] ax'dfgsLo ljZn]if0f -Multi-criteria analysis_ sf cfwf/df k|:tfljt lrgL sf/vfgf :yfkgf ug{sf nflu pknAw ljsNkx¿sf] lg/k]If pko'Qmtf sfod u/L ;fk]lIft ¿kdf ;j{>]i7 ljsNk klxNofpg]Ù

-v_ l:fkmfl/; ul/Psf] ljsNksf] pTkfbg If]q, ;xsf/L ;+:yfsf] jt{dfg Pj+ efjL ;b:otf cfwf/ -Member base_, ;fª\u7lgs k'gu{7gnufotsf] 9f+rf tof/ ug]{Ù

-u_ lrgL sf/vfgf v8f ug{ k|:tfljt :yfgsf] lglZrt dfgb08sf cfwf/df pko'Qmtf ljZn]if0f u/L k|f/lDes gfk–gS;f Pj+ :f+/rgfx¿sf] df]6fdf]6L /]vflrq -Sketch_ tof/ kfg]{Ù

-3_ df]6fdf]6L ¿kdf lrgL sf/vfgfsf]] k|f/lDes vfsf -Initial outlay_ tyf ;fna;fnL gub k|jfx k|If]k0f u/L nfe–nfut ljZn]if0f ug'{sf ;fy} pv'sf] pTkfbg, /f]huf/L, ;dy{g d"No sfod /fVg xfn lbg'k/]sf] cg'bfg, lrgLdf /fli6«o cfTdlge{/tf, ;xsfl/tfsf] ljsf;h:tf afx\o ;sf/fTds k|efjx¿ -Positive externalities_ ;d]tsf] cfª\sngaf6 nufGfL cf}lrTok"0f{ b[li6uf]r/ x'g], gx'g] b;f{pg] /

-ª_ k|:tfljt lrgL sf/vfgf :yfkgf ug{sf nflu cfjZos x'g] l:y/ tyf sfo{zLn k'FhL h'6fpg] Jofjxfl/s ;|f]t k|:tfj;d]t kfFr …sÚ k|Zgx¿ -s]  ug]{ < lsg ug]{ < s;/L ug]{ < slt–slxn] ug]{ < / sxfF–s:fn] ug]{ <_ sf] sfo{d"ns pQ/x¿ ldNg] k|:6 sfo{of]hgf agfpg] .

dfly @ df lbOPsf k|f/lDes lgwf{/s / % df ;'emfOPsf] ljlwcg'¿k dfly # df lglb{i6 p2]Zo xfl;n x'g] u/L cfkm"nfO{ ;'lDkPsf] kf]sfaGbL -Package_ df kg]{ k|b]zx¿df k|fKt ;doleq k"j{;DefJotf cWoog sfo{ ;DkGg u/]/ ljefudf ;xsf/L lrgL sf/vfgf cfof]hgfsf] k|f¿k;lxtsf] k|ltj]bg k]; ug]{ cleef/f k/fdz{bftfsf] x'g]5 .

pko'{Qm lhDd]jf/L k"/f ug]{ l;nl;nfdf k/fdz{bftfn] b]xfosf sfds'/f ug'{kg]{5 M–

-s_ e"ld Jkj:yf, ;xsf/L tyf ul/aL lgjf/0f dGqfno, ljefu, s]Gb|Lo pv' pTkfbs ;ª\3sf ;fy} lbOPsf] k|b]zdfk|b]z e"ld Jkj:yf, s[lif tyf ;xsf/L dGqfno Pj+ :yfgLo :t/df ;DalGwt :yfgLo txx¿;Fu k"j{k/fdz{ u/L ;xsf/L lrgL sf/vfgf:yfkgfsf nflu k"j{;DefJotf cWoogsf] sfo{ yfNg]Ù

-v_ k"j{;DefJotf cWoogsf l;nl;nfdf ;/f]sf/jfnfx¿sf] k|ltlqmof;d]taf6 dfly @ df lbOPsf k|f/lDes lgwf{/sx¿df Jojxf/tM kl/jt{g ug'{ jf~5gLo b]lvPdf ljefudf hfgsf/L u/fP/ lgsf;f ePadf]lhd u/L tT;DaGwL cfwf/ tyf cf}lrTo;d]t k|:6Øfpg]Ù

-u_ k|:tfljt ;xsf/L lrgL sf/vfgfsf] :yfkgf jf ;~rfngsf sfds'/fdf ;/f]sf/jfnf ;d"xx¿ vf; u/L  k|b]z e"ld Jkj:yf, s[lif tyf ;xsf/L dGqfno clg ;DalGwt :yfgLo tx jf txx¿sf] b[li6sf]0fdf pNn]vgLo km/s b]lvPsf] v08df k|fljlws ¿kdf a9L pko'Qm b[li6sf]0fsf cfwf/df k|f¿k ljsf; u/L km/s b[li6sf]0fsf ;fy} ;f]sf] ts{;d]t l6kf]6df hgfpg]Ù

-3_ k|b]z e"ld Jkj:yf, s[lif tyf ;xsf/L dGqfno, ;DalGwt :yfgLo tx jf txx¿ jf cGo ;/f]sf/jfnf ;d"xx¿sf tkm{af6 k|fKt x'g] ;xsf/L lrgL sf/vfgfsf] :yfkgf jf Joj:yf;Fu ;DalGwt h'g;'s} /rgfTds ;'emfj ;dfj]z u/L ;f]sf] l6kf]6;d]t /fVg]]Ù

-ª_ :ynut sfo{sf qmddf Jofjxfl/s sf/0fjz dfly % df elgPsf] cWoog ljlwsf] k"/} cg';/0f ug{ g;lsPsf]df jf s'g} s'/fdf jf~5gLo km]/abn ug'{k/]sf]df ljefunfO{ hfgsf/L u/fpg'sf ;fy} ljlwut ;Ldfdf v'nfpg]Ù

-r_ cfd ;b:ox¿sf] ;xeflutfd"ns nf]stflGqs lgoGq0fdf k|:tfljt :j?ksf]] ;xsf/L lrgL sf/vfgf rnfpg ckl/xfo{ lj:tfl/t d~rx¿sf] l;h{gf, lgjf{lrt cª\ux¿sf] hjfkmb]lxtf :yfkgf, cfGtl/s lgoGq0f / ;Gt'ngsf ;+oGq Pj+ k|lqmofx¿ nufotdf hf]–rflxg] aGbf]a:t;lxt ;DalGwt ;xsf/L ;+:yfsf] ljlgod ;+zf]wgsf] d;f}bf jf b'O{ jf a9L ;+:yfx¿ PsLs/0f ug'{kg]{df PsLs[t ;xsf/L;+:yfsf] d;f}bf ljlgod tof/ kfg]{ /

-5_ ;xsf/L lrgL sf/vfgfsf] ;kmn ;~rfngsf nflu ;b:o lzIff, g]t[Tj tyf Joj:yfkg ljsf; k|lzIf0f, k|;f/ ;]jf;Fu ;DaGwg, ;DalGwt :yfgLo txx¿, k|b]z e"ld Jkj:yf, s[lif tyf ;xsf/L dGqfno / e"ld Jkj:yf, ;xsf/L tyf ul/aL lgjf/0f dGqfnocGtu{t ;xsf/L ljefuaLrsf] ;xsfo{, s]Gb|Lo pv' pTkfbs ;ª\3, /fli6«o ;xsf/L ljsf; af]8{, /fli6«o ;xsf/L a}ª\ssf] e"ldsf, ;b:o, sfdbf/ Pj+ sd{rf/Lx¿sf] cfrf/ ;+lxtf, s/, kf]t jf dx;'n ;'ljwfnufotdf pkof]uL cGo ;'emfp lbg] . 

&= x:tfGt/0fLo ljifoj:t'

k/fdz{ ;DaGwsf  x:tfGt/0fLo ljifoj:t'  -Deliverables_ b]xfoadf]lhd x'g]5g\ M–

· Jfftfj/0fLo k|efj d"Nofª\sgsf ;fy} ef}lts lgdf{0f Pj+ h8fg sfo{tkm{ lj:t[t cfof]hgf k|ltj]bg -Detailed project report – DPR _ u/]/ cl3 a9\g ;lsg] sfof{wf/ b:tfj]h -Working document_ sf] ¿kdf ;xsf/L lrgL sf/vfgfsf] cfof]hgf k|:tfjsf] k|f¿kÙ

· tYofª\s ljZn]if0f, ljlw clg l;sfOsf] k|n]vLs/0f -Documentation_, k/fdz{ a}7ssf lg0f{ox¿sf] k|ltlnlk, tl:a/ tyf dfglrq / l;kmfl/;x¿ ;lxtsf] k|ltj]bg .

pko'{Qmfg';f/sf b:tfj]hx¿ k/fdz{bftfn] kf]sfaGbL -Package_ cGtu{tsf b'j} k|b]zx¿sf] 5'§f5'§} ¿kdf tLg k|ltsf ;fy} ljB'tLo k|ltdf ;d]t pknAw u/fpg'kg]{5 .

D. Evaluation of Consultant’s EOI Application

Consultant’s EOI application which meets the eligibility criteria will be ranked on the basis of the Ranking Criteria. 
	i) Eligibility & Completeness Test
	Compliance

	Copy of Registration of the company/firm
	

	VAT/PAN Registration 
	

	Tax Clearance Certificate of Fiscal year 2074/75 
	

	EOI Form 1: Letter of Application
	

	EOI Form 2: Applicant’s Information Form
	

	EOI Form 3: Experience (3(A) and 3(B))
	

	EOI Form 4: Capacity 
	

	EOI Form 5: Qualification of Key Experts
	


	ii) EOI Evaluation  Criteria 
	IMinimum Requirement 
	Score [Out of 100%]

	A. Qualification

	Qualification of Key Experts
	As per ToR
	30

	Experience  of Key Experts
	As per ToR
	

	B. Experience

	General of consulting firm
	As per ToR
	60

	Specific experience of consulting firm within last 7 years. 
	As per ToR
	

	Similar Geographical experience of consulting firm
	As per ToR
	

	C. Capacity

	Financial Capacity

	
	10

	
	
	


E. EOI Forms & Formats

Form 1. Letter of Application 
Form 2. Applicant’s information 
Form 3.Experience (General, Specific and Geographical) 
Form 4. Capacity
Form 5. Qualification of Key Experts

1. Letter of Application
(Letterhead paper of the Applicant or partner responsible for a joint venture, including full postal address, telephone no., fax and email address)
Date: 


To,

Full Name of Client: __________________________

Full Address of Client: ________________________

Telephone No.: ______________________________

Fax No.: ____________________________________

Email Address: _______________________________

Sir/Madam,
1. Being duly authorized to represent and act on behalf of (hereinafter "the Applicant"), and having reviewed and fully understood all the short​-listing information provided, the undersigned hereby apply to be short-listed by [Insert name of Client) as Consultant for {Insert brief description of Work/Services}.
2. Attached to this letter are photocopies of original documents defining:
a) the Applicant's legal status;

b) the principal place of business;

3. [Insert name of Client] and its authorized representatives are hereby authorized to verify the statements, documents, and information submitted in connection with this application. This Letter of Application will also serve as authorization to any individual or authorized representative of any institution referred to in the supporting information, to provide such information deemed necessary and requested by you to verify statements and information provided in this application, or with regard to the resources, experience, and competence of the Applicant.
4. [Insert name of Client) and its authorized representatives are authorized to contact any of the signatories to this letter for any further information.

5. All further communication concerning this Application should be addressed to the following person,
[Person]

[Company]

[Address]

[Phone, Fax, Email]

6. We declare that, we have no conflict of interest in the proposed procurement proceedings and we have not been punished for an offense relating to the concerned profession or business and our Company/firm has not been declared ineligible.
7. We further confirm that, if any of our experts is engaged to prepare the TOR for any ensuing assignment resulting from our work product under this assignment, our firm, JV member or sub-consultant, and the expert(s) will be disqualified from short-listing and participation in the assignment.
8. The undersigned declares that the statements made and the information provided in the duly completed application are complete, true and correct in every detail.

Signed
:

Name
:

For and on behalf of (name of Applicant or partner of a joint venture):
2. Applicant’s  Information Form
(In case of joint venture of two or more firms to be filled separately for each constituent member)

1. Name of Firm/Company:

2. Type of Constitution (Partnership/ Pvt. Ltd/Public Ltd/ Public Sector/ NGO) 
3. Date of Registration / Commencement of Business (Please specify): 

4. Country of Registration: 

5. Registered Office/Place of Business: 

6. Telephone No; Fax No; E-Mail Address 

7. Name of Authorized Contact Person / Designation/ Address/Telephone:   

8. Name of Authorized Local Agent /Address/Telephone:

9. Consultant’s Organization:
10. Total number of staff:
11. Number of regular professional staff:
(Provide Company Profile with description of the background and organization of the Consultant and, if applicable, for each joint venture partner for this assignment.)
3. Experience
3(A). General Work Experience
(Details of assignments undertaken. Each consultant or member of a JV must fill in this form.)

	S. N.
	Name of assignment 
	Location
	Value of

Contract


	Year

Completed
	Client
	Description of work carried out

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	4.
	
	
	
	
	
	

	5.
	
	
	
	
	
	

	6.
	
	
	
	
	
	

	7.
	
	
	
	
	
	


3(B). Specific Experience

Details of similar assignments undertaken in the previous seven years
(In case of joint venture of two or more firms to be filled separately for each constituent member)
	Assignment name:


	Approx. value of the contract (in current NRs; US$ or Euro)
: 


	Country:

Location within country:


	Duration of assignment (months):



	Name of Client:


	Total No. of person-months of the assignment:



	Address:


	Approx. value of the services provided by your firm under the contract (in current NRs; US$ or Euro):



	Start date (month/year):

Completion date (month/year):


	No. of professional person-months provided by the joint venture partners or the Sub-Consultants:



	Name of joint venture partner or sub-Consultants, if any:


	Narrative description of Project:



	Description of actual services provided in the assignment:

Note: Provide highlight on similar services provided by the consultant as required by the EOI assignment.




Firm’s Name:  

3(C). Geographic Experience
Experience of working in similar geographic region or country

(In case of joint venture of two or more firms to be filled separately for each constituent member)

	No 
	Name of the Project
	 Location

(Country/ Region)
	Execution Year and Duration

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	

	6. 
	
	
	

	7. 
	
	
	


4. Capacity
4(A). Financial Capacity 
(In case of joint venture of two or more firms to be filled separately for each constituent member)

	Annual Turnover 



	Year
	Amount Currency

	
	

	
	

	
	

	
	

	
	

	
	

	
	



· Average Annual Turnover

 (Note: Supporting documents for Average Turnover should be submitted for the above.)

5. Key Experts (Include details of Key Experts only)
(In case of joint venture of two or more firms to be filled separately for each constituent member)

	SN
	Name
	Position
	Highest Qualification 
	Work Experience 

(in year)
	Specific Work Experience (in year)
	Nationality

	1
	
	 
	 
	 
	
	

	2
	
	 
	
	 
	
	

	3
	
	 
	 
	 
	
	

	4
	
	 
	 
	 
	
	

	5
	
	
	
	
	
	


(Please insert more rows as necessary)









� Client should delete as appropriate. 


� Average turnover required shall not exceed 150% of cost estimate


� 	Applications by joint ventures should provide on a separate sheet, relevant information for each party to the Application.


� Consultant should state value in the currency as mentioned in the contract





